R5 Level 1 Asset
Inventory Tool V2
Instructions




What is the Level 1 Asset/PM Audit Tool?

e Developed in R5 to help assess/analyze accuracy and completeness of
Equipment Inventories (Els) and PM Plans/Schedules in NCMMS.

e Building specific desk audit of contract required asset information within
NCMMS.

e Queries building level reports generated from NCMMS and looks for
missing data and other discrepancies and calculates a score.

e |dentifies potential omissions of equipment types/categories.

e Provides a building level summary highlighting opportunities for
improvement as well as recommended corrective actions.

e Includes raw data for reference and more in depth analysis.



e Snapshot of asset/PM information entered into NCMMS at time of audit.
e Specific reports generated in NCMMS and imported to the tool.

e Automatically identifies and counts discrepancies, such as omissions,
duplications, or conflicting data using a series of formulas and
calculations.

e C(Calculates separate scores for the asset inventory and for the PM
Plan/Schedule.

e The Asset List score is an average of the minimally required fields and
asset type review scores and rounded to the nearest whole number. For
the purposes of this audit, each minimally required data point is weighted
the same.

e The PM Schedule/Plan score is a sum of four values that reflects whether

an Asset needs a PM or not, and if it is being generated and completed.
e



What is the tool looking for?

e IsaPM currently being generated and completed for assets?

e Further refine Asset lists and PM plans/schedules
e Continue to add missing information

e Does an Asset need a PM?

e No PM = Run to Fail

e |sthere a current PM Or Route?



Why are we doing this?

Poor track record when it comes to maintaining Els and PM Schedules.

Increased Central Office focus & future metrics plan.
Compliance with GSA policy.
Strategic 5 Year Plan initiative.

Provide a tool for the field to use for tracking building level contractor
performance and compliance. Contract Section C.10 - Contractor should
review/update inventory in NCMMS at least annually.

Provide a means for Regional and SCOD level monitoring/tracking
improvement.



When are audits performed in R5?

e Performs audits semi-annually (October & April)

e Recommend that an audit be generated by the field offices:

o At the start of a new contract (to get a baseline)
o Contract anniversaries (measure progress)

o End of the contract period (capture progress over performance period)

AUDIT TOOL TEMPLATE



https://drive.google.com/open?id=1ZRc7a0ZtinnvpAzEfNBMiigbDLA058VpEDnMIVfjtcE

Asset/PM Audit Tool V2 - Instructions tab

Background - In order to ensure compliance with existing asset
inventory data management service contract, soon to be released
GSA policy requirements, the RS NCMMS Support Team has
developed an R5 Asset Inventory Audit Program. This program
assists pmperty management field offices, contracting officers, etc.

P ga process, for the accuracy
and comy of asseti as well as and
track progress and improvement made over time (performance
periods).

A Level 1 Asset Inventory & PM Audit is a building specific desk
audit of contract required asset & preventive maintenance
information within NCMMS. The audit evaluates the accuracy and
completeness of asset recards in the system and highlights basic
data discrepancies, such as omissions, and or duplications.

Audit Scope - Level 1 Audils are limited in nature and consist of
an evaluation of the data in NCMMS at the time of the audit. The
Audits are conducted by downloading a specific report from
NCMMS and copy and pasting the data onto this tool. This tool
performs a series of queries and calculations and then provides a
summary within the Audit Summary Tab. Level 1 Audits do not
have an on-site visual verification or validation component.

Applicability - All GSA owned buildings with maintainable and
repairable assets are subject to audit

Frequency - Level 1 audits are recommended at the start of each
new contract in order to establish a baseline to measure contractor
progress at key milestone dates, such as contract anniversary, and
contract close outs.

- ltis rec that a copy
of the baseline Asset Inventory Report and baseline Level 1 Audit
be accepted by the contractor (signed and dated) and filed in the
COR file for the record. It is also recommended that a copy be
shared with the Contracting Officer.

Audit Data Fields

Asset Total

Unique Asset Types

Latest Update

Assets in "Operating” Status
Assets in "Out of Service" Status
Assets in "Missing” Status
Others

% Notin Operating Status

Quantity Field = Zero

Manufacturer Field Blank

Model No. Field Blank

Serial No. Field Blank
Serial No. Not Unique
Minimally Required Asset Types Listed

Asset Year Field Blank

Manufacturer Year Field Blank
Installation Date Field Blank
Warranty Expiration Date Field Blank

Eslimated End of Life Field Blank

Description
Count of all asset records.

Count of unique asset types included in building inventory.

Date any asset record was modified as of the date of the report

Count of asset records in Operating status.

Count of asset records in Out of Service (0OS) status.

Count of asset records in Missing status.,

Count of asset records in all other statuses combined.

Percentage of asset records in NCMMS not in Operating status.

Count of asset records with a quantity of zero. Listed assets must have a
value greater than 1.

Count of asset records without Manufacturer data provided. Manufaciurer
data is listed as minimally ired. If not at start
contractors must collect and update during the period of performance.

Count of asset records without Model Number data provided. Model
Number data is listed as minimally required. If not available at contract start
contractors must collect and update during the period of performance.
Count of asset records without Serial Number data provided. Serial
Number data is listed as minimally required. If not available at contract start
contractors must collect and update during the period of performance.
Count of assets with duplicate serial numbers. Serial numbers should be
unique.

Count of typical
assel type.
Count of asset records with no Asset Year data provided. The asset year is
the year the asset was manufactured.

Count of asset records with no Manufacturer Year data provided. The
Manufacturer Year is the year the asset was manufactured. Required by
GSA Usage Policy.

Count of assets with no Installation date provided, Required by GSA
Usage Policy.

Count of assets with no Warranty Expiration date provided. Required in RS
for new consiruction assets. Required by GSA Usage Policy.

Count of assets with no Estimated End of Life date provided. Required in
RS for new construction assets, Required by GSA Usage Policy.

Juif found in real estate buildings by

This tool requires an export, copy and paste of the RS Level 1 Asset Inventory Audit Report from
NCMMS onto the Report Tab. Contact your NCMMS Point of Contact for assistance. ..

A link to instructions for downloading required report can be found below.

Link

The Asset List score is an ge of the fields and asset type review scores
and rounded to the nearest whole number. Fractions more than .5 are rounded up; fractions less
than .5 are rounded down. For the purposes of this audit, each mininally required data point is
weighted the same.

The PM Schedule/Plan score is a sum of four values that
Assets either linked to a Route, set as Run to Fail, or linked to at least one Aeﬂvi PM Ricurd
with a current Estimated Next Due Date, or Extended Date relative to audit date. Fractions
more than .5 are rounded up; fractions less than .5 are rounded down. For the purposes of this
audit, each minimally required data point is weighted the same.

ta count of Op

The Asset Type Review compares the asset inventory against an established listing of asset
types typically found in GSA properties. This review is intended to highlight omissions of entire
assel types or categories. The asset type review score (C24) is the percentage of asset types
listed out of the ~40 asset types identified as typically found in GSA Properties.

Field Offices may review and update column C in the Asset Type Review tab to indicate whether
any of the 40 asset types do not apply for a given building. Removing asset types that don't
apply improves Asset Score.




Asset/PM Audit Tool V2 - Route Table

A B [ D

SADDRESS = | Table Date:

Assetnum = Route

100001 1L0240ZZ- PM ROUTE- MOTORS 1L02402Z
100003 1L0240ZZ- PM ROUTE- PUMPS 1L02402Z
100004 11024077~ PM ROUTE- PUMPS 11024077
100005 11024077~ PM ROUTE- MOTORS TLo24077
100009 11024077~ PM ROUTE- PUMPS TLo24077
100016 IL-ESL- F-23 1L0301ES
100021 IL-ESL- P-4 1L0301ES
100026 IL-ESL- P-4 1L0301ES
100028 TL-ESL - A-7 1L0301ES
100031 IL-ESL- P-4 1L0301ES
100033 IL-ESL - A7 1L0301ES
100037 IL-ESL - A7 1L0301ES
100042 IL-ESL - A7 1L0301ES
100056 11030277 V-9 TL030277
Route table IS pu”ed from 100060 1L03022Z E-27 IL03022Z
100061 1L03022Z V-9 1L03022Z
. . . 100065 1L03022Z V-9 1L03022Z

N C M M S, Data IS used N 100066 1L03022Z E-27 1L03022Z ]

. 100070 1L03022Z E-27 1L03022Z
P M re po rt tab . Tab IS for 100071 1L03022Z V-8 1030222
100072 1L0302ZZ- PM ROUTE- REMOTE AIR INTAKE DAMPERS  IL0302ZZ
H f H 100075 11030277 E-27 11030277
n Ormatlon purposes 100076 11030277 V-9 TL030277
. 100077 11030277~ PM ROUTE- REMOTE AIR INTAKE DAMPERS  1L030227
Only_ You Wl" need to run 100079 11030277 T-1 11030277
100080 11030277 E-27 TL030277
a routes report In the 100082 11030277~ PM ROUTE- REMOTE AIR INTAKE DAMPERS  1L030277
100083 11030277 E-27 TL030277
. - - 100084 11030277 T-1 TL030277
Asset appl|cat|on In
100087 1L030277- PM ROUTE- REMOTE AIR INTAKE DAMPERS  1L030277
N C M M S 100088 11030277 E-27 TL030277
. 100089 1L03022Z T-1 IL03022Z
100091 1L03022Z E-27 IL03022Z
100092 1L0302ZZ- PM ROUTE- REMOTE AIR INTAKE DAMPERS  IL0302ZZ
100093 1L03022Z W-2 1L03022Z
100094 1L03022Z E-27 1L03022Z
100096 1L03022Z E-27 1L03022Z
100087 1L0302ZZ- PM ROUTE- REMOTE AIR INTAKE DAMPERS  IL0302ZZ
100098 1L03022Z W-2 1L03022Z

+ E Instructions ~ Route Table ~ Audit Summary - Asset Type Review ~ Asset Report ~ PM Report ~




Asset/PM Audit Tool V2 - Audit Summary

Asset List Score | PIM Plan/Schedule Score
Basic Asset Inventory Info Operating Assets w/ Active & Current PMs, Routes, or Run o Fail Count Score  Corrective Action
Audit Date 10/24/19 Total PM/Asset Record Lines 2955 -
Unique Asset Lines 2,574 Operating Assets Linked to Active PMs w/ Current Next Due Dates 860 34.28%
Unique Asset Types 109 Operating Assets Identified as Run to Fail 4] 0.00%
Latest Update 10/18/2019 Operating Assets Linked to Routes 20 0.80%
Auditor Name: Dan Snavely Operating Assets Linked to Rouies and with Active PMs -1 -0.04% a
Operating Assets Not Linked to Active and Current PM, Route or RTF 1,630 64.97% b.c
Assels by Status
Assets in "Operating” Status 2,509 PM Corrective Action
Assets in Non Operating Status 65 a. Review stand alone PM records and Routes and verify if both are needed.
Excluded Assels 0 b. Link Assets to Active PM records, add to a Route, or identify as Run to Fail
c. Ensure PM Record has a current Estimated Next Due Date or Extended Date.
Minimally Required Fields Count Score Corrective Action
Quantity Field = Zero 16 99% a
Manufacturer Field Blank 1,374 45% b. i
Model No. Field Blank 2,014 20% cf
Serial No. Field Blank 2412 4% df
Serial No. Not Unigue 29 99% e
Required Asset Types Listed 31 82% ]
Asset Corrective Action

a. Update asset records within NCMMS to reflect accurate Quantities.

b. Select Manufacturer from directory in NCMMS, if not listed, submit request to add manufacturer.
. Enter Model number within NCMMS.

d. Enter Serial number within NCMMS

e. Ensure asset serial numbers are unique for similarly typed assets.

f. Enter either "No Data Plate”, "Not Accessible”, "Not Legible” as appropriate.

g. Review Asset Type Review Tab, update Column C to No if an asset does not apply te building.

Add 1000 more rows at bottom

+
m

Instructions ~ Route Table ~ Audit Summary ~ Asset Type Review ~ Asset Report ~ PM Report ~




Asset/PM Audit Tool V2 - Asset Score

Basic asset list audit information.

_

Asset - Each individual asset score
represents the number of assets in
correct condition over the total
number of assets in “Operating”
status.

List - The required asset types
listed is compared against asset
types identified as “Typically found
in GSA buildings” in the Asset Type
Review Tab.

Asset List Score

Basic Asset Inventory Info

Audit Date 10/24M19

Unigue Asset Lines 2,574 Asset status break down. A hlgh

unique Asset Types 109 percentage of assets in statuses

Latest Update 10/18/2019 “ N ” )

Auditor Name: Dan Snavely other than “Operating” require
attention.

Assets by Status

Assets in "Operating" Status 2,509/

Assets in Non Operating Status 65

Excluded Assets 0

Minimally Required Fields Count Score Corrective Action

Quantity Field = Zero 16 99% a

IManufacturer Field Blank 1,374 45% b. f.

IModel No. Field Blank 2,014 20% c. f

Serial No. Field Blank 2,412 A% d. f.

Serial No. Not Unique 29 99% e

Required Asset Types Listed 31 82% g

Asset Corrective Action

a. Update asset records within NCMMS to reflect accurate Quantities.

b. Select Manufacturer frem directory in NCMMS, if not listed, submit request to add manufacturer.
c. Enter Model number within NCMMS.

d. Enter Serial number within NCMMS

. Ensure asset serial numbers are unique for similarly typed assets.

f. Enter either "No Data Plate”, "Not Accessible”, "Mot Legible™ as appropriate.

g. Review Asset Type Review Tab, update Column C to No if an asset does not apply to building.

Specific corrective action
recommendations are provided to
help locations improve their score.




Asset/PM Audit Tool V2 - PM Score

Focuses on Operating Assets
having a current PM/Route or set
as Run to Fail (not requiring a PM).

P Plan/Schedule Score

35%

The PM Plan/Schedule score is the sum of equally weighted
scores - “Operating Assets Linked to Active PMs w/ Current Next
Due Dates”, “Operating Assets Identified as Run to Fail”,
“Operating Assets Linked to Routes”, “Operating Assets Linked to
Routes and with Active PMs”. These combinations are indicative
of a well set up PM plan/schedule that is up to date (ie PM’s are
being generated/closed out as necessary).

Operating Assets linked to Routes
and with Active PM’s are scored
unfavorably, and need attention.

Only use Route or PM, not both.
PM’s/Routes will sit idle in the
system.

/

Operating Assets w/ Active & Current PMs, Routes, or Run to Fail Count Score  Comective Action
Total PM/Asset Record Lines 2955

Operating Assets Linked to Active PMs w/ Current Next Due Dates 860 34.28%

Operating Assets |dentified a3 Run fo Fail 0 0.00%

Operating Assets Linked to Routes 20 0.80%

Operating Assets Linked to Routes and with Active PMs -1 004% a

Operating Assets Not Linked to Active and Current PM, Route or RTF 1,630 6497% be /

Specific corrective action
recommendations are provided to
help locations improve their score.

% PM Corrective Action

a. Review stand alone PM records and Routes and verify if both are neaded.
b. Link Assets to Active PM records, add to a Route, or identify as Run to Fail
¢. Ensure PM Record has a current Estimated Next Due Date or Extended Date

High percentage of Operating Assets
Not Linked to Active and Current
PM, Route or RTF requires attention.

Every asset should have a PM/Route
or be marked Run To Fail. (does it
need preventive maintenance or
not...?)




Asset/PM Audit Tool V2 - Asset Type Review

A B c D E F “
Typically Found Asset Types Required Asset
1 in GSA Included in Uniques Assets Types Mot
Value Description Properties Inventory Listed Listed

2 ABL Air Blower - 0

3 ACC Condenser, Air-Cooled - 0

4 ACR-01 Computer Room Air-Conditioning Unit, Package: or Special Systems - 1]

5 ACR-02 Heat Pumps, Water Cooled (WSHP) - 0

8 ACR-03 Air Conditioning Unit or Heat Pump Split System, - o

7 ACR-04 Alr Conditioning Unit, Ceiling/WallAVindow Mounted - 0

S ACR-05 Air-Cooled Condenser - 0

2 ACR-06 Evaporative Condensar - 1] .

w1 AcT At Curtain . o The Asset Type Review assesses the overall

1" ACU Air Condlfioner Package - AcU ACU 0 completeness of a given list by comparing the unique
1z | ACW Alr Conditioner, Window - 0 . . . . o

s |ABo Aesdio-System - 0 asset types listed against a list of assets identified as
14 ADR Air Dryer - ADR ADR 0 «“ H H .

e e e . Typically Found in GSA Properties.

5 |AGS-01 Tanks, Air, Refrigerant, LP Gas - 0

17 AHU AHU . L. e

e AHUO1  Air Handiing Unit, 3 ton thru 24 fon AHUO1 This Level 1 Audit identifies ~40 asset types as

18 AHU-02 Alr Handling Unit, 25 ton thru 50 ton € = H H ” . .

¥ - AUl 0 Typically Found in GSA Properties”. The intent is for

20 | AHU-03 Air Handiing Unit, over 50 ton & yp y p
21 |AHU-04  Arr Handing Unit, Computer Room persons more familiar with each location to review
22 A5 Packeged-Air Handier PredictiveMaiftenance . . .
25 |AHU06 | Air Washer or Wel Coil System - o and update this information to create a more
24 P87 - 0 H H H

: Appiication accurate and customized listing.
25 AHU-08 AHU UV Treatment System - 0
s AIR-01 Air Dryer, Refrigerated or Regenerative Desiccant Type - 0
27 AIR-02 Air Compressor - 0
22 AIR-03 Glycol Dry Cooler, Special Purpose - 0
28 AlR-04 After-Cooler/Separator - 0

20 ALM Fire Detection and Alarm System ALM

31 ALM-01 Alarm Check Valves and Accessories
az ALM-02 Fire Supervisory Signals - Testing
23 ALM-03 Automatic Fire Detection Smoke Deteclors
14 ALM-D4 Awutomatic Fire Detection Waterflow Alarms
s | ALM-05 Automatic Fire Detection, Heat Detectors
25 | ALM-06 Smoke Control Systems -Operational Testing
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Level 1 Asset Report generated from NCMMS
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Level 1 PM Report generated from NCMMS
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PM Report Tab
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VAL AMY-D) 022012 R HIOMBDBMORE VEAD Vi 2em Ar Cznaticrer Pacage yvie OPERATING
rMer KELLYXONTOUR Vaue ST A Canatiorer Package wie wmvn W OPEMATING
708 MARCMMOHE EAD vine Toam Air Canctioner Package Wwie OFERATING
WOACQR01:000 2012 um ARLLYRDNTOUR i nisam Air Canaticrer Package »wi Nwe OFERATING
HVAC-A-01-024-2002 MICHAROBMOREVEAD VU 2™ Ar Canotioner Paoage i OPENATINVG
NVAC-QUR-01-010 2087 KRLLYMONTOUR v 122 m A Conatoner Package < IWMAAL 15 ICR4 v wun W OFeRATVG
VAL ANU-0L-CM-2012 HIOHARDGMORE VL AD v 20am A Canctisrer P3O yvie OFERATING
WAC-QA-01-01v-2012 NELLYNDNTOUR R0 ) mam Ar Conationer Package - PYM-AC- 17-HUD-1 vy e w0 OPERATING
MVACAM-0100 002 FLOMARRMOKT G AD Ve 2R 0m Ar Canaticner Pacage ¥wie OFERATING
WAC-QR-01-0iv 2012 JOMNTTHOMAS vy e Ar Conamioner Macage « WMAAL 17-4U0-2 YV OPERATING
WVAC-AMU-0) 02012 HOCHARDRAORS <L AD Vs L@ am A Czncoarer PaAage i OFERATINVG
WAC-QR0101v 2012 KELLY MONTOUM VIR 2 Ar Conamener Package - FVWAC IICD3 L w0 OFERATVG
VAL AU-0L-02M- 2012 SCHARDBMORE 8 LD Vi 2am Ar Canatoner Paciage ¥vie OPERATING

WRLY MONTOUR Waie A A Canamonar Package < POL-AC- 1%} Y wViviy v OFERATING Larh)

3 FCHARDRMORE 1EAD Vi 28.0m Ar Canatizrer Pacage yvie OPERATIVG DacTIE
WACQA-01-01r-2012 KELLYXONTOUR b b L A Canomoner Package - PM-AC- Sy OPERATING
WVAC-AMU-CL 0032 ROOMARDEMOR G AD Vs 2600 ™ A Canatizrer PIOT vvie OISRATING

WAL QLR-01-CL v ‘ L KLY XONTOUR mne 910018 AM notiener Package(fL. 19 COMPUTIN TRAINING ROOM) Wiy vy wa20 OPEsAT:

2000 e HICHARCBMORE 4D ik PR AL A Cangticrer Pacage yie CPERATING
WO QR-01-0In 2082 i KELYNONTOUR 75 12/09 22 ™ Constaner Rckage(FL. JO COMMUNCATION CLOSET) Wi w2 OPFERATING
s RUCHARDEMORE 1€ A0 Vi 2eum Ar Canoorer PO yuis OPERATIVG
WAC-QA-01-01v 2012 s WRLYEONTOUR e 120159 M itoner Package(FLOOR 20 CRIMINAL TECHNICALROOM Wiy T w0 OFFRATIVG.
WAC-AI-0) € 2002 MCOMRTBMONE W EAD Ve 20:00m™ A Cznatizres Paoage ywie OPEYATIVG
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How to Complete an
Asset/PM Audit



https://drive.google.com/open?id=1ZRc7a0ZtinnvpAzEfNBMiigbDLA058VpEDnMIVfjtcE

Go To Applications

1) Login to NCMMS
2) Click on the Reports icon
3) Click Assets

COR - Contracting Officer Representative

Everyplace

National Change Control Board

Administration

Analytics

ASSELS

Building Information Model..,

Change (HSE)

Contracts

Financial

IT Infrastructure
Inventory

Operations (HSE)
Planning

Planning and Scheduling
Freventive Maintenance
Purchasing

Regional CMMS Specialist

Quick Insert

te Applications

w

@ To filter

Subject

R10: How To: Find PM Work Orders Op...
R10: Consider entering a Descriptio...

R10: Please read before

NCMMS OUTAGE

link Upgrade Informati

User Training - May 7
New Public Query Available

Roundtable Session - April 30

r Training Videos...

jata in the filter fields and then press the

[GSAlink

Message

It you have PM work orders apen mare tha..,

*R10 Users® Consider entering a Dascri_..

*R10 Users™ Please do not "Cane

The NCMMS willoe *OFFLINE® from *Saturda...

a5 upgraded to version 2.9 thi...

The next user training is on *Thursday®,.

A new public query is available inthe W.,.

Do you have questions about an NCMMS iss_..

Post Date

4/2020 11:30 AM

4/20/20 11:18 AM

4/29/20 5:30 AM

4/27/20 9:50 AM

4/23/20 4:00 PM

Expiration Date

f21/20 2:45 AM

o

o

/20 11:18 AM

f20/20 3:00 AM

[2/20°12:45 AM

[7/20 130 PM

f14/2012:30FM

u missed a Roundtable session ora ..

2/20/2012:00 PM




4) Within the Reports and Schedules Window use the Description filter to
search for Level 1 Audit Reports.

5) Click on the GSA Level 1 Asset Inventory Audit 3-3-20 bdh

Reports and Schedules

Reports Schedules

(¥ Fiter > O, B J 1 - 12 of 12 &y e |

Description~

—GSAtevertAsset Inventory Audi—

‘ i\( GSA Level 1 Asset Inventory Audit 3-3-20 bdh

—&5AtevetHinventoryRepert BBH-—

* GSA Level 1 PM Audit 3-3-20 bdh

e e




6) Enter building number in the Service Address field.

7) Click Submit.

Request Page

Parameters . |
Service Center: | A|
Service Address: |0h0203d| A|
Status: | A|

Schedule &

® Immediate

() At this Time 1)
© Recurring o,
Email B

cancel




8) A BIRT Report Viewer should open in a separate tab. Ensure pop up blocker
settings do not block this action.

page 1 | w20 e [ 4 3 B

NATIONALCMMS
GSA Level 1 Asset Inventory Audit 3-3-20 bdh
arranty
Asset Installation Expiration Expected Service
Asset ipti i 10 i Asset Tag Type Manufacturer Gsamodelno . Year Gsamanufactureyear e Life Gsacapitalized Service Cent Address Status Changed Date Changed By Gsarcmruntofail
1485405 Baby Changing  OHO208CL-EQP- 2,00 EQP-01 KOALA BEARKARE, N/A, 4300 N 5165 - OH SC OH0208CL  OPERATING  8/21/19  3:32:08 JOSEPHLANDERSON x
Station 01-1483408 BRADLEY Columbus FO oM
1548308 WALK IN COOLER OHO208CL-RFG- 1.00 RFG-01 6/23/16 N 5165 - OH SC  OHO208CL OPERATING  3/16/20 12:37:21 JOSEPHLANDERSON N
01-1548308 Columbus FO oM
1548309 WALK IN FREEZER OMO208CL-RFG- 1.00 RFG-01 6/23/16 N 5165 - OM SC OHO208CL TRANSFER 12/18/19 12:49:25 HARRYRSHARP N
01-1548309 A Columbus FO PENDING M
1548314 EXTERIOR, OHWO208CL-LGE- 27.00 LGE 6/16/16 N 5165 - OH SC OHO208CL  OPERATING  8/21/19 11:33:140 JOSEPHLANDERSON ¥
LIGHTING, 1548314 Columbus FO AM
OUTSIDE
FLOURSCENT,
MERCURY VAPOR,
HIGH PRESSURE
SODIUM, OR METAL
HALIDE - - -
1548316 ICE MACHINE  OM0208CL-ICE- 0.00 ICE 6/23/16 N 5165 - OH SC OH0208CL TRANSFER 12/18/19 12:52:149 HARRYRSHARP N
1548316 Columbus FO PENDING M
1548318 Ganie Lt  OHO208CL-LFT- 0.00 6/23/17 N 5165 - OH SC  OHO208CL OPERATING 12/5/19  12:46:14 JOSEPHLANDERSON N
01-1548318 Columbus FO oM
1548320 GATES Qty 7 OMO0208CL-FNG- 7.00 FNG 6/23/17 N 5165 - OM SC  OHO208CL OPERATING  6/23/17 9:22119 JOSEPHLANDERSON N
1548320 . Columbus FO AM
1548324 Water Filter  OKO0208CL-OWS- Y oWs-05 /2317 N 5165-OMSC OMO20BCL OPERATING  6/23/17 9:25:41  JOSEPHLANDERSON N
05-154832¢ Columbus FO an
1548326 Chemical Faedar OHO208CL-WTH- 0.00 wWTH-03 62217 N 5165-OHSC OHO208CL OPERATING  6/23/17 9:30:44  JOSEPHLANDERSON N
02-1548326 - Columbus FO AM
1548332 Automatic Fire OMD20BCL-ALM- 0.00 ALM-03 6/23/17 N 5165-OMSC OHO208CL OPERATING  6/23/17 9:45:19  JOSEPMLANDERSON N
Datection Smoke 03-1548332 Columbus FO AM
Detector
1548340 VALVES - VLV OHO208CL-VLV- €70.00 1-670 v 6/23/17 N 5163 - OM SC  OHO0208CL OPERATING  8/21/19 12:00:07 JOSEPHLANDERSON Y
1548340 Columbus FO M
155986 AIR COOLED OMO0208CL-ACC- 1.00 ACC-1 ACC BRYANT 652AIX018000AAAA 4194E06360 N 5165 - OH SC OM0208CL  OPERATING 10/21/17  7:33:50 MXINTADM N
CoNDENSER 001 Columbus FO AM
155395 AIR COOLED OH0208CL-ACC- 1.00 acc BRYANT £300K024-T 1492609703 N 5165-OHSC OHO208CL OPERATING 10/21/17  7:33:50 MXINTADM [
CONDENSER 003 _ 2 Columbus FO_ AM
155999 AIR COOLED OMO0208CL-ACC- 1.00 acc BRYANT TT090A400FA 641240HAD N 5165-OM SC OHO208CL OPERATING 10/21/17  7:33:50 MXINTADM N
CONDENSER 004 Columbus FO AM
156000 AIR COOLED OHO208CL-ACC- 1.00 AHU-CU2 acc TRANE TT090A4000A RA4152E0AH N 5165-OHSC OHO20BCL OPERATING 10/21/17  7:33:50 MXINTADM N
CONDENSER AMU-CU2 Columbus FO AM
(ELEV) . g
156001 AIR CONDITIONER OW0208CL-ACU~ 1.00 Acy LIEBERT N 5165-OHSC OHO208CL OPERATING 7/10/18  4:07:43 DONNAABROCK N
UNIT - 1.5 TON 009 Columbus FO oM
156002 AIR HANDLER - OHO208CL-AHU- 1.00 AHU-Post CARRIER 10RR024510 635872 N 5165-OHSC OHO208CL OPERATING  1/6/20 10:23:00 HARRYRSHARP N
8,000 CFM 01-AH-3 Office e Columbus FO AM
156004 AIR COOLED OMO208CL-ACC- 1.00 Acc 2A1A8R00) 20112X67736 N 5165-OHSC OMO208CL OPERATING 10/21/17  7:33:51 MXINTADM N
CONDENSER 05 Columbus FO_ AM -
156005 AIR COOLED OHO208CL-ACC- 1.00 ACC N 5165 - OH SC  OHO208CL OPERATING 10/21/17  7:33:51 MXINTADM N
CONDENSER I1RS-RE Columbus FO amM
156006 COMFORT OMO0208CL-ACU-2 1.00 acu-2 Acy FB4ANFO24000ACAA 333401286 N 5165-OMSC OMO20BCL OPERATING 10/21/17  7:33:51 MXINTADM N
COOLING- 2 TON . . i . . Columbus FO_ AM.
156007 Fire Alarm  OHO208CL-ALM- 1.00 ALM-07 SEIMENS MXL MKB-S 215-048727 N 5165-OHSC OHWO208CL OPERATING 10/18/19  6:44:07 DONNAABROCK N
Systams.Fire Alarm 07-017 Columbus FO oM
Devices Fire
Notfication
Appliances Fire
Alarm Remot
Controllers
156009 AIR COOLED OHO208CL-ACC- 1.00 acc uessRT MMD36E-A4EDY 223684HE0U N 5165-OHSC OHO20BCL OPERATING  7/10/18  4:07:43 DONNAABROCK N
CONDENSER a8 ) Columbus FO oM
156010 AIR COOLED OM0208CL-ACC- 1.00 TMONN ACC 95201-22COND 319181212 N 5165 - OM SC OM0208CL  OPERATING 10/21/17  7:32:50 MXINTADM N
CONDENSER FOR TMONN Columbus FO AM




9) Click on the Export icon.

" Reporting
[

GSAN

GSA Level 1 Asset Inventory Audit 3-3-20 bdh

Asset Description Equipment ID Gsaguantity Asset Tag Type Manufacturer Gsamodelno
1485405 Baby Changing OHOZ08CL-EQP- 2.00 EQP-01 KOALA BEARKARE, Mf4, 4300
Station 01-1485405 BRADLEY
1348308  WALK IN COOLER QHO208CL-RFG- 1.00 RFG-01
01-1548308
1348309 WALK IN FREEZER QOHO208CL-RFG- 1.00 RFG-01
01-1548309
1548314 EXTERIOR, OHO20BCL-LGE- 27.00 LGE
LIGHTING, 1548314
QUTSIDE
FLOURSCENT,

MERCURY WAPCR,
HIGH PRESSURE
SODIUM, OR METAL

HALIDE
1548316 ICE MACHINE OHO208CL-ICE- .00 ICE
15348316
15483138 Genie Lift  OHO208CL-LFT- 0.00 LFT-01



10) Use the Export Format drop down menu to select XLS Microsoft
Spreadsheet then click OK.

| Export Format: | XLS Microsoft Spreadshest A T
4 Pages e
® plpages ) Currentpage - Pages:|

{ Enter page number(s) andfor page range(s). For example: 1-6or1,36)

F|t TD ........
“ Auto Actual size Fit to whelepage e

oK | | Cancel | |




11) Open the Excel file.

Page

of 20 e D A 2

®

IGSA Level 1 Asset Inventory Audit 3-3-20 bdh

NATIONALCMMS

Asset 1nst: Expected Service
Asset i 10 i Asset Tag Type Year Life Service Center _ Address Status Changed Date Changed 8y Gsarcmruntafail
1485405 Baby Changing OHOZOBCL-EGR- 2.00 EQP-01  KOALA BEARKARE, /A, 4300 5165 - GHSC OHWD20BCL  OPERATING  8/21/13  3:32:08  JOSERHLANDERSON ¥
i Statio 01-2485405 . . . BRADLEY . Calumbus FO_ . i oM
1548308  WALK IN COOLER  OHOZ0BCL-RFG- 1.00 RFG-01 6023716 5165 - OHSC OWD20BCL  OPERATING  3/16/20 12137121  JOSEPHLANDERSON N
. 01-1548308 i i Calumbus FO_ BM_
1548208 WALK IN FREEZER OHO208CL-REG- 1.00 RFG-01 &/23/18 5185 CH SC OHO20BCL  TRANSFER 12/18/18 12:48:25 HARRVREHARP []
i 01-1548309 . . : . Columbus FO_ PENDING. i BM
1548314 EXTERIOR, OHO20BCL-LGE- 27.00 LoE 5/16/16 5165 - OH SC OHDZ0BCL OPERATING  8/21/19 11,3240  JOSEPHLANDERSON ¥
LIGHTING, 1548318 Columbus FO 2
ouTsIDE
FLOURSCENT.
MERCURY VAPOR,
HIGH PRESSURE
SODIUM, OR METAL
. HALIDE . . - - - - . . -
1548318 ICE MACHINE  OWCZ0BCL-ICE- 0.00 1cE £/23/16 S165-CH SC OHO20BCL  TRANSFER 12/18/18 12:52,48 HARRYRSHARP ]
i 1548316 i . B} . Columbus FO_ PENDING . oM
1548318 Genie Lft 0.00 w01 /23717 5165 - OWSC OHD208CL  OPERATING  12/5/19 12:46:14  JOSEPHLANDERSON ]
Calumbus FO oM
1348320 GATES Qty 7 7.00 FNG 623717 5165 - OMSC OHO20BCL OPERATING  6/23/17 9:22:19  JOSEPHLANDERSON []
. . . Columbus FO_ AM
1348324 Wiater Filter 2.00 OWs-05 623717 5165 CW SC OWDZ0ECL OPERATING  §/23/17 9:25:41  JOSEPHLANDERSON N
Columbus FO aM
1548326 Chamical Feader 0.00 wTh-03 62317 5165 - OHSC OHO20BCL OPERATING  6/23/17  9:30: JOSEPHLANDERSON N
Calumbus FO am
1548332 Avtomatic Fire  OMO20BCL-ALM- a.00 alm-o3 623717 S165-OM ST OMD20BCL CPERATING  6/23/17 9:45:18  JOSEPHLANDEASON N
Detection Smeke 03-1348332 Celumbus FO A
Detector .
1548340 VALVES - VLV OHO20BELVLV- £70.00 1-670 Y &/23/17 S163-OH EC OWOZ0BCL  OPERATING  8/31/18 12:00:07  JOSEPHLANDERSSN ¥
i 1548340 i . . . ) Columbus FO_ . i oM
155986 AIR COOLED  OHDZ0BCL-ACC- 1.00 ACC-t acc BRYANT  652AJX01B000AAAN 4194E06360 5165 - CH SC OHD20BCL OPERATING 10/21/17  7:33:50 MXINTADM ]
i CONDENSER . i . } X . Calumbus FO_ . AM_
155955 AR COOLED OHOZ0BCL-ACC- 1.00 acc BRYANT 5900K024-T 1492609703 5165 - OHSC OHD208CL  OPERATING 10/23/17  7:33:5Q MXINTADM ]
CONDENSER ao3 } . Calumbus FO an
FELEER) AIR COOLED  OHO20BCL-ACC- 1.00 ACC BAYANT TTOS0A400FA £41240HAD 5165 - OMSC OMO20BCL OPERATING 10/21/17 7132150 MXINTADM []
CONDENSER 1) . . . Celumbus FO_ AM
156000 AIR COOLED OWOZ08CL-ACC: 1.00 AHU-CUZ acc TRANE TTOS0A400DA RAS152E0AH 5165 - OW SC OHD208CL  OPERATING 10/21/17  7:33:50 MXINTADM N
CONGENSER A Columbus FO Am
- (ELEV) . - - - - - - - -
156001 AIR CONDITIONER GHOZ0BCL-ACU- 1.00 AU LIEBERT 5165 - OH SC OHD20BCL  OPERATING  7/10/18  4:07:43 DONNAABROCK [l
L LNIT-1.5TON [ i . . . . Calumbus FO_ . oM
156002 AIR HANDLER - OHO208CL-AHU- 1.00 AHU-Best  AHU-DL CARRIER 10RA024510 PessaTz 5165 - OMSC OWD208CL  OPERATING  1/6/20 10:23:00 HARRYRSHARP N
8,000 CFM G1-A ica Calumbus FO M
156004 AIR COOLED OMO208CL-ACC- 1.00 acc 2R1ABROQ) 20112X67736 S165.0MSC OMO20BCL OPERATING 10/21/17 72351 MXINTADM []
i CONDENSER. 005 . . ) . Columbus FO_ i . AM_
156005 AIR COOLED OHOZ0BCL-ACC- 1.00 acc 5165 - OHSC OHD20BCL  OPERATING 10/21/17  7:33:51 MXINTADM ]
. CONDENSER RE-RE . . Calumbus FO_ AM_
156006 COMFORT OM0208CL-ACU-2 1.00 acu-2 acu FB4ANFO24000ACAL 3334801286 5165 - OHSC OHD208CL  OPERATING 10/21/17  7:33:51 MXINTADM N
COGLING- 2 TON ) . . Calumbus FO_ am
156007 OHOZ0BCL-ALM- 1.00 ALM-07 SEIMENS MXL MKB-5 315-048727 5165 - OMSC OHD20BCL OPERATING 10/18/19 6144107 DONNAABROCK [
07-017 Celumbus FO PM
i Controliers . i . . i . . . . .
156009 AIR COOLED OHOZOBCL-ACC- 1.00 acc LIEBERT MMO26E-A4EDY 2236EAHEDU 5165 - OWSC OHD208CL  OPERATING  7/10/18  4:07:43 CONNAABROCK ]
CONDENSER 1] Calumbus FO oM
136010 AIR COOLED OMO208CL-ACC- 1.00 TMONN acc £3201-22COND 318182212 5165 - OMSC OHO20BCL OPERATING 10/21/17  7:33:50 MXINTADM []
CONDENSER FOR TMONN Columbus FO M
IRS 15T FLOOR .
136012 FIRE ALARM  OHO20BCL-ALM 1.00 aum 5163 - OMSC OHO208CL  OPERATING 10/21/17  7:33:30 MXINTADM [
_ SYSTEM RECORDER a1 . . . . Calumbus FO_ . Am
156013 AIR COOLED  OHO208CL-ACC- 1.00 acc 5165 - CHSC OHD20BCL OPERATING 10/21/17  7:33:50 MXINTADM N
i CONGENSER X i ) Celumbus FO_ . . 3
156014 SPEAKERS &  OHO20BCL-ALM- 21.00 12 A 5165 - OHSC OWD20BCL  OPERATING  /21/19 12:38:07  JOSEPHLANDERSON ¥
024 . . Calumbus FO_ PM
136017 FIRE ALARM ORI 1.00 AL 5163 - OH SC OHDI0BCL  OPERATING  8/21/19 12:21:19  JOSEPHLANDERSON ¥ 5
B ASSET_BRIANDHOS..xis Showall X




12) Highlight the first row of data, and use Shift+Control+Down Arrow Hot
Keys to highlight all rows.

A | B (Gl D E | F G H I | n KLN N 0 P | Q R s | T ] [V
-
2 GSA Level 1 Asset Inventory Audit 3-3-20 bdh
Varranty
3 ® Asset Description Equipment ID_Gsaquantity Asset Tag Type Manulacturer Gsamodelno Serial # _ Asset Year clureyear Date Date E'Pf‘c_;: Service Center ;;;r“:::
HES405 Baby Changing Station OHOZ08CL-EQP-01-HE5405 00 EQP-01 KDALA BEARKARE, ERADLEY NIA, 4300 5155 - OH SC Columbus FO OHOZ0EC
WALK IN COOLER OH0208CL-RF G-01- 1545308 100 RFG-01

(=JiC=}

H H H H H 3
zzEzzzzzzzzziz zzzzzes




13) Paste contents in cell A2 in the Asset Report Tab. AUDIT TOOL TEMPLATE

R5 building - R5 Level 1 Asset Inventory & PM Plan Audit Tool V2 ¥ &=
File Edit WView Insert Format Data Tools Add-ons Help  Allchanges saved in Drive

—~ o= T 0% -~ § % .0 .00 123~ Verdana - 7 - B I s A & H E-T-l+-%- co AW V- X-
A B c D E F G H 1 J K L M N o P [+]
1 Asset
Mumber Asset Description Equipment ID Quantity Asset Tag Asset Type facturer Model Serial # Asset Year & Year

2 I
3

rs

5

L]

7

2

9

10

LA

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

z9

30



https://drive.google.com/open?id=1ZRc7a0ZtinnvpAzEfNBMiigbDLA058VpEDnMIVfjtcE

14) Select cell AB2 and AC2 and drag to the bottom of the list. (If Columns AB
and AC do not automatically populate)

6 H 1 J X L M N o P Q R s T v v w x Y z AA AB AC
| Count of "Not
Accessible” or
Warranty Last Changed Run To “No Data Plate”,
Asset Type Model Serial # Asset Year Year Date Date  Expected Life ESPC? _ Service Center __ Service Address Status Date Changed By Fail?___ Duplicate Serial 8 “Not Legible”
acc BRYANT TT090400FA 641240440 N O SC Columbus FO omo208CL OPERATING 102117 723315 MXINTADM N 5 S
-1 acc TRANE TT030A4000A RA4152602H N OH 5C Columbus FO 0HO208CL OPERATING 102117 7:33:8 MXINTAOM N : °
Acu LEsERT N OH SC Columbus FO OHO208CL OPERATING 7/10/18 4:07:4.  DONNARBROCK N = 5
Office AHU-01 CARRIER 10RR024510 pe93872 N OH SC Columbus FO oHo208CL OPERATING 1/6/20 10:230  HARRVRSHARD N 5 o
Acc | 2A1ABR003 20112X67736 N OH SC Columbus FO 0HO208CL OPERATING 10/2117 7:33:5 MXINTADM N % i
accii T | N OH SC Columbus FO OWo208CL OPERATING 10/21/17 7:33:5 MXINTADM N 0 P
icu-2 AU FB4ANFO240004CAA 2394401285 N OH 5C Columbus FO oHo208CL OPERATING 102017 7:33:5 MXINTADM N 2 5
AM-07 SEMENS MXL MKB-S 315-048727 N OH 5C Columbus FO OHO208CL OPERATING 10/18/15 6:44:0  DONNAABROCK N , pr
Acc uEsERT MMD3SE-ASEDU N OH SC Columbus FO OHO208CL OPERATING 7/10/18 4:07:4  DONNAABROCK n = >
HONN acc 95201-22COND S nsmman2 N OH 5C Columbus FO oHo208CL OPERATING 10/21717 73313 MXINTADM N 5 °
AM T i N OH SC Columbus FO 0RO208CL OPERATING 1072117 7:33:5 MXINTADM [ 0 s
Acc N OH SC Columbus FO Omo208CL OPERATING 10/21/17 7:33:5 MXINTADM ] o :
121 A N OH 5C Columbus FO 0HO208CL OPERATING 8/21/19 12:34:1 JOSEPHLANDERSON v o °
AWM N OH SC Columbus FO OHO208CL OPERATING 8/21/19 12:21:; JOSEPHLANDERSON v " p:
San A N OH SC Columbus FO OM0208CL OPERATING 10/21/17 7:33:5 MXINTADM N = .
A0R DAYTON 325314 03184-9003-687N N OH 5C Columbus FO 0HO208CL TRANSFER PENDING 1231018 21362 HARRVRSHARS N 5 °
AU UEBERT N OH SC Columbus FO OHO208CL OPERATING /10/18 4:07:¢  DONNAABROCK N o ?
16 A ) N OH SC Columbus FO Owo208CL OPERATING 1012117 7:33:5 MXINTADM N 0 °
acc N OH SC Columbus FO oHO208CL OPERATING 102017 7:33:5 MXINTADM N o o
AHU-03 TRANE TWEOS0A300EL|  6374KPVED N OH SC Columbus FO OHO208CL OPERATING 10/2117 7:33:3 MXINTADM N N a
Acu LEsERT mwD3sE-AsEDU| N OH SC Columbus FO 0OH0208CL OPERATING 7/10/18 4:07:4  DONNAABROCK N 0 °
S-3an AM i N OH 5C Columbus FO OHO208CL OPERATING 102117 7:33:8: MXINTADM N 0 o
rour acc TRANE TT0304400FA 641420440 N OH 5C Columbus FO OHO208CL OPERATING 10/21/17 7:33:5 MXINTADM N 7 5
ANU-01 TRANE T | N OH SC Columbus FO OMO208CL OPERATING 1022117 713315 MXINTADM N 2 .
cy BRYANT [ N OH SC Columbus FO 0HO208CL OPERATING 102117 7:33:8 MXINTAOM N s F
A N OH SC Celumbus FO OH0208CL OPERATING 10/21/17 7:33:5. MXINTADM Af - | -
A N OH SC Columbus FO OHMO208CL OPERATING 102117 7:33:5 MXINTADM N
AHU-02 A.0. SMITH 8-39352800-01 N OH 5C Columbus FO OHO208CL TRANSFER PENDING 1/6/20 11 HARRVRSHARD N
ACU uesgRT. - i N OH SC Columbus FO OHO208CL OPERATING 7/10/18 4:07:4  DONNAABROCK N
AU ussERT E-A4E0U | | N OH SC Columbus FO OHO208CL OPERATING 7/10/18 4:07:4  DONNAABROCK N
St AHU-01 BRYANT FB4ANFO24000CAA 3394201524 N OH SC Columbus FO OHO208CL OPERATING 1/6/20 10:224 HARRVRSHARD N
&3an ALM N OH SC Columbus FO OH0208CL OPERATING 102117 7:33:5 MXINTADM [
An2 AHU-02 A.0.SMITH £30350800-01 | N OH SC Columbus FO OHO208CL TRANSFER PENDING 1/6/20 10:50:1  HARRVRSHARD N
4-Jan ALM 7 i - N OH 5C Columbus FO OHO208CL OPERATING 10/2117 7:33:80 MXINTADM N
53an ALM N OH SC Columbus FO Om0208CL OPERATING 10/21/17 7:33:50 MXINTADM N




15) Select the row directly below the last record and use Control+Shift+Down
Arrow to highlight all rows.

16) Right click; Select Delete Rows “## - ##".

&« cut culex 1 1Asset Inventory & PM Plan Audit Tool V2 vr ~ B8 9

0 o Clrhe Format Data Tools Add-ons Help Allchanges saved in Drive
0 Copy tri+
[] Paste bV % .0 00 123 Verdana | 7 <lB I & i % B 58 - v |%- % o M v-3- ~
Paste special -
1] E F a H i 4 K L M N o P Q R 5 T w v w

Insert 51 above

| Insert 51 below Equipmant 1D Quantity _ AssatTag Asset Type Manufacturer  Model Serial # Asset Year vear ESPC? _ Service Center _ Service Address _Status
) " OHOZ0BCLF50-606 1 406 750 | OH 5C Columbus FO OHoZO8CL osERa
Delete rows 1129 - 1179 * OHO208CLFSO-807 : 807 750 N/ OH 5C Columbus FO OHOZ08CL oseRa

¥ omo20BCLLGH038 O 18 [T N OH SC Columbus FO omo208CL osens

) Clearrows 11261179 T OMOZ0BCLALGI043 1 ac W N OH SC Columbus FO owoz08CL osERA
Hide rows 1120 - 1179 3 DHOZOBCL-PMP-CP-1 1 [ PMP  BELL&GOSSETT 253 CTE350-01-F40 N OH SC Columbus FO OHOZ08CL oFERs

) 1 Z0BCL-PMB-HW-001 1 e 1 = ARNSTRONG axaxir 3 313603 N OH 5 Columbus FO OHO208CL osERa
Resize rows 1129 - 1179 by 2 HwP 2 PMB-HW ARMSTRONG AxaxLLS 151604 N OH 5C Columbus FO aHazoscL orERs

] oHEacRCL-AFS-001 H [ N OH 5 Columbus FO oHeaoscL coERs

Group rows 1129 - 1179 | OMO20BCLALGI-126 1 [T N OW SC Columbus FO OWO208CL OFERAT
Ungroup rows 11 7o © DWERCLAFS-1-S s Shan RFs N OH 5C Columbus FO owoaoecL oPERA

: > 0I08CLMCC-CHR- 1 CHLReL MCC GENERAL ELECTRIC 385x472IM01 N OH §C Celumbus FO OHoZ08CL oA

* B208CLMCC-CHR-2 1 CHLR 2 MCC GENERAL ELECTRIC N/ OH 5C Columbus FO OHOZ08CL oseRs’

Convert to links 7 OHO208CL-MML-1-7 7 Fdan ML N OH S€ Columbus FO oHo208CL oPERA"

) Unlink t10208CL-40T-01-013 1 MO0l RELIANCE N OH SC Columbus FO owozo8cL osERA
4 IHOZORCLAFD-AHIR 1 Rae2 vFD BALDOR 16E7TXZ6 1090C315N N OH SC Columbus FO owozoscL osERa

Open links AR+ENTer ;3u0208cLvFo-AH2S F (] CoH AF-300-711 N OH 5C Columbus FO oHO208CL oRERA’

y Get link to this range 140208CL-VFD-CHEZ 1 vev-e. vED SINCRORLO D13HE2 250133 N OH 5 Columbus FO owoz08cL osERa
§)208CLTWE-DRAZEH 1 oRazeH SWE GENERAL ELECTRIC 76 3esX4TIEL N OH 5 Columbus FO oHeaoecL coERs

1HO208CLAFD-HWP2 1 W2 VFD Rl AFI00FIL N OH 5C Columbus FO OHOZ0BCL oPERE

Define named range § OBCLVFDTWR-FANS 1 5 Vo Fut P30 N OH 5€ Golumbus FO onoz08CL oPERS
Protect range - OHO20BCLALY-0028 f E) i N OH §C Columbus FO OHoZ08CL oA

i OHO20BCLALY-4 1 4 Y N/ OH 5C Columbus FO OHOZ08CL oERa

 oHoz08cv-133 1 v N OH 5C Columbus FO omo208CL oseRs

Conditional formatting GHO208CL-VIN-142 1 142 w N OH SC Calumbus FO oHo208CL oPERA

Data validation { IHOZOBCLAFD-AHIS 1 VD Rl AF-300-F11 | N OH SC Columbus FO oHOZO8CL OFERA

7




17) Repeat steps 2 through 12 to generate the GSA Level 1 PM Audit BDH 3-3-
20.

18) Paste contents into cell A2 within the PM Reports Tab.

b R5building - RS Level 1Asset Inventory & PM Plan Audit ToolV2 & &
File Edit View Insert Format Data Tools Add-ons Help Allchanges saved in Drive

~ o~ ® P OM00% » § % 0 00123« Vedna ~ 7 2« B I S A & H it

" A B I c D E F G H I J KL M N 0 P Q

Numbe As: ption = Equipment ID T Asset Tag = = Asset Type — Center = Address = Job Plan = PM T Changed By = Changed Date™ = PM Description




Service Extonded
= T Asset T Assat i = = pats T Date
VAL AN GARN OGR! Bk v e MOLIIM P CMALVYORT VAL AL A
TNV AL WA VNS Oeaom Y 60 0 GUFNCL  PMRVNGIOW RN WA COWAMIN MWL N T T GROSRCLVLY 7K VAGYE, MAAL WA VENTH.
W IATIC, BICTRIC Casemes vav EHinde oy RGAL T 68 GAY 507 00 YA, WTGMATIC MR W B, TMIATIC. BUCTRIE
(A BN, FUELMATIC, LTI UPEJGACL VY. MRS o WAL TGO ok AR 0 M, ATOATIC WK 0K, PBATIC. BT
(AW BN, ILRATIC, ELECTNIC Graaim vay X 1A Wi VAL T G G 12 000 A, TOMATIC MK WG B, TNIANATIC BTG
TATI VALV, NANAL BEANGA VENT  CRLIURKS WY 8T8 W R V¥ 3 0O 203 S8 N CPMSICLANY G 75, VALV, FANIAL BAANCH VNI
VST vV AL VAL BOC AR MOV 6 Ry & oty A G oy 670, VAGHEL WAL Vil 808 930
CRIN B3, PELMATIC, ELECTIIC DNEIIRCLANY EFSSI0 WOAL TG 61 0N 03 00 I A, ATOMATIC NG SON, PNBAATIC ELECTRIC
V. B, PEURATIC, ELECTROC (SR Ve SABAIE VAL T G4 G 12 T R, TOMATIC MK B, PMEAATC. ELBCTRC
(RN S0, EUMATIC. ELECTAIC RS VAY SEBRIE AR T €1 0RY 643 T AUTOMATIC NIV SOK, FMIMATIC. FLECTBE
ST VAL, MANUALYAY BOK 484D OMCONLL VLY B8 NS oy AN AL N OMOBCL VLY SR VALVE MANUALYGY BON 4840
TATMS VAL, MANLAL BRANCHY VALVES  OMOIONCL Y 080 Y000 005 wln‘mﬂ.mwmm
CXINC B, PIELRATIC, ELECTIIC GRS, VAl BB CrarTrTe=m AL P AUTOWATIC MIXING SO, PNBATIC. ELECTRC
(X BN, IMELMATIC. ELECTAIL resom L EARA Y VAL TG 1 03 3843 AT I A, AUTORATIC MEKIVE SOX, ININATIC. EECTIEC.
S8, PELRATIC, ELECTRIC (G 20 VoY SRR T L N A WTORATIC WX SO, PNIAATIC. BLECTREC
TV VAL, MAMUALYAY BOL SRIL  OCIONCLYVLY G PRG0N M.Fmﬂn“mmlm
TATG | VACH MANGAL WA GRANS  OHGISRCLAY LCr Ty AT N e oL i B, VALYE, AN AN S
[RGB, PRELWATIC, ELECTAIC D S0MCL VA BR800 A WG 64 03V 3643 N3 W0, WTORATIC WY G B, PRATIC. EUECTR
(NG O, PRALMATIE, GLECTRIC DMLY SRS T G e AT A, WTGMATIC W BN, PHRAATIC. BUCTIEC
CEING W, IRELWATIC, ELICTRIC G0 Vay BB DGl ARG TG 64 03 3043 WA ML ATORATIC o RO, AT BECTRE | v
I VG, MAGRIRY BT KW OHIRCLY T AL LY G T ] WA RSN oy G0, VAL WAALIAY B 483
AT VALVE, MAAL BAANCY VALVEL  ONGOR WY 83 OURCL Y G 1Y 3603 D e N B ey
WK, PVARATIC, BLICTRIC eaes Y RIS NG MR TW 64TV S0 AL T W, WTGMATIC MG B, TNRAMATIC. BT T
e B, PULATI, ST GO vaY B DN ACTIG GVl e O AT MG RO, AT R
e B, PLMATIC, BECTRIC G A Vi AN NG NG TG 64 1Y S A, WTGMATIC WK B, IAMATIC. RLCTRGC
W B, IALPATIC, BLECTIOC O vy RAM T P [T TR T T T S e Wi, WTGMATIC MG BN, PRATIC. FLBCTRIC
B, PAALMATIC, BLECTHIC G dohc VoY B0 ONGICL AL T G4 7Y S0 A48 L MTMATIC MW BN, PBMATIC. BECTRIC
(KON B, PELARATIC, SLECTIOC OPSONC VAY BB T TR T 0, AUTGMATIC MG 808, PEATIC.
(KONG50, PRELNATIC, SLECTI Do JORCLAAY BXBAN AL T 68 08 it e o I WTONATIC MKW B0, PMEAATIC BUECTHC
AP IANUAL PRESSUAE BALAYCE VAL OMGIORCL VLY 648 O Y. 61V 3003 kL, VALVE, WAV PSSR BARNCE VAL
A 81, PRELMATIC, ELECTAIL Grosiic, vaY Buanss AL TG 61 01 dats ek BAar, WTONATIC MEXIWG SO, PUBAATIC. BURCTRIE
SN, MILUMATIC, SLECTHIC OnGJ08CL VAY EXBRL) AL T 01 et 6060 P 0L AUTOMATIC MIKING SON. PUELMATIC BT
TARAS VAL, MAMIAL WA DRAIN  OMGIORCLAAY 06 TS AT 01 e GVRICRCLYAY 0L, VALY, NANLAL NAIN CRARE
AN VA MAN VAV BOK B4R OMESECLVAY 04T AR Y G0N g 000 N OLEACL VLY D4, WALVE, MANUAL VAY 80K 4843
X 503, PILATIC, ELECTIOE GRS VA BABAE WAL TG 61 GRY 12 AT IV L, ALTONATIC MW 80N, NEMATIC. BLECTIE
ANER, WET STATEN R LT O VYL Rl BENAT N PN CROSIRCLAGY. 1, TANPEL, WET SYSTEN BN 1)
Vi BN, PARUMATIC, ELECTALC CsouCL s EAB WAL TG 61 G4 2003 AT N ATORATIC MKW SO, IMEAATIC. BTG
LU SUS. PVLATLL, GACTIL GRESIELL VAV EASRL WAL THY 61 0T S81g S Oh ok B ALTOMATIC MELING SCE PEUMATIC BTG
INT707. VALVE, MANCAL BRANCH VAT GRSVl oad Y63 08 613 ok N, G i G, VAR, WAL RAANCH VMY
CHim BB PVELRATL, GACTRIL O i s vay Sadet WAL THL G103 g 0N o8 W Beer MLTUMATIC SXING BUR. PNIUMATIC §L3CTRL
NI VAR, WAL VY B8 1A CSACLVY R WY 63 01V 203 WAk Y GRISONA Y 138, VAR, AN VAV B0 4314
CRIWG W, PLRATIC, GACTRIC O vay BAsm ] DN, AL TG G Ty 3 o ek Y L WITGRATIC MG B AT BTG
ANTTE N AL VA BOK 40 JRAT ORI VLY e S O NG A GARE, VALVE MANUAL VAV BUT 4 LIS pwar
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20) In the Reports application, go to ‘Assets’, then select ‘Assets’.

21) Run the “GSA Assets in Routes bdh” report. You can run a report for a
Specific Building or the entire Region.

Reports and Schedules

Reports Schedules Parameters e |

Request Page

%) Filter > O, 8 L 1- 4 of 4 d A
Site: |05| A| o,
Description+
. . O,
gsa assets Service Address.| A| .
GSA Assets W-0O PM-RT-RTF bdh
Schedule e |
GSA Assets WITH a PM,RT,RTF BEDH
GSA Assets Without PM Plan .
® Immediate
‘ o A o
) Recurring o,
Time-saving tip: Run report for entire .
Email

region and paste into a master copy
of the audit tool if you plan to run
audits for multiple buildings. Cancel




22) Click on the Exporticon.

23) Select XLS Microsoft Spreadsheet, then click OK

Pngg:‘l s we e [0 I o &

®
NATIONALCMMS
Asset Route Building
1695184 DOCK OVERHEAD DOORS (EXTERIOR) o032z
1695185 DOCK OVERHEAD DOORS (EXTERIOR) 003222
1699186 DOCK OVERHEAD DOORS (EXTERIOR) 1003222
1688187 DOCK OVERHEAD DOORS (EXTERIOR) 1003222
36265 ILO03222-FAN-EXHAUST FANS oe3222
36270 IL00322Z-FAN-EXHAUST FANS noo3zz
36370 ILO03ZZZ-FAN-EXHAUST FANS 003222
96225 ILOD32ZZ-FAN-EXHAUST FANS 1003222
9€230 IL00222Z-FAN-EXHAUST FANS 1003222
96233 ILO03222-FAN-EXHAUST FANS oe3zz2
96235 IL0032ZZ-FAN-EXHAUST FANS n003222
96238 ILO03ZZZ-FAN-EXHAUST FANS 003zzZ
96218 ILO032ZZ+FAN-EXHAUST FANS 1003222
98243 ILO03222-FAN-EXHAUST FANS 1003222
96244 1L003222-FAN-EXHAUST FANS no03222
96248 IL0032ZZ-FAN-EXHAUST FANS nees2zz
96249 IL0032ZZ-FAN-EXHAUST FANS 003222
98253 ILO03222-FAN-EXHAUST FANS 1003222
se254 1LO03222-FAN-EXHAUST FANS 1003222
96238 IL0032ZZ-FAN-EXHAUST FANS 00322z
96259 ILOD32ZZ-FAN-EXHAUST FANS 003222
96262 1L003222-FAN-EXHAUST FANS 1003222
se268 1L0022ZZ- FAN-EXHAUST FANS 1003222
96273 IL003222-FAN-EXHAUST FANS . - noo3zzz
1700601 PM 10TH FLOOR VAV'S Export Format: | XLS Microsoft Spreadsheet M 003222
1700602 PM 10TH FLOOR VAV'S 003222
1700603 PM 10TH FLOOR VAV'S Pages 1003222
1700604 BM 10TH FLOOR VAV'E 5 1003222
1700605 PH 10TH FLOOR VAV'E Alipages () Cumentpage () Pages| 103222
1700606 PM 10TH FLOOR VAV'S { Enter page number(s) andier page range(s). For example: 1-6 or 1,36 00322z
1700607 PM 10TH FLOOR VAV'S n0ez2zZ
1700608 M 10TH FLOOR VAV'S FitTo 1003222
1700803 BN 10TH FLOOR VAV'E 1002222
1700610 PM 10TH FLOOR VAV'S ® Auto  Acualzize | Fittowhole page 1003222
1700611 PM 10TH FLOOR VAV'S 03Iz
1636766 PM FPE'S 15T FLOOR 1003222
1626767 BM FPE'S 15T FLOOR oK Cancel 1003222
1626768 BM FPE'S 15T FLOOR 1003222
1636769 PM FRE'S 15T FLOOR noezziz
5/1/20 11:51 AM 1 762




24) Open the Excel file.

Page |1 | o2 el [ 4 @ B

G S A ® @
A NATIONALCMMS

Asset Route Building
1695184 DOCK OVERHEAD DOORS (EXTERIOR) 003222
1695165 DOCK OVERHEAD DOORS (EXTERIOR) noo3zzz
1699186 DOCK OVERKEAD DOCRS (EXTERIOR) 1L0032ZZ
1699187 DOCK OVERKEAD DOORS (EXTERIOR) o032z
36365 ILOO22ZZ-FAN-EXHAUST FANS 003227
36370 ILOG3222-FAN-EXHAUST FANS noo3zzz
36370 IL0Q32ZZ-FAN-EXHAUST FANS woo3zzz
96225 ILOQ32ZZ-FAN-EXHAUST FANS o032z
26220 ILOG22ZZ-FAN-EXHAUST FANE 002222
36233 ILOG32ZZ-FAN-EXHAUST FANS moezzzz
96235 IL0032ZZ-FAN-EXHAUST FANS oozzzz
96238 ILOQ32ZZ-FAN-EXHAUST FANS oo3zzz
95228 ILOO322Z-FAN-EXHAUST FANS 003222
36243 ILOG32ZZ-FAN-EXHAUST FANS noo322T
96244 ILOQ32ZZ-FAN-EXHAUST FANS noozzzz
#6248 IL0Q32ZZ-FAN-EXHAUST FANS oo3zzz
96249 ILOOZ2ZZ-FAN-EXHAUST FANS 1003222
35253 ILOG32ZZ-FAN-EXHAUST FANS 003222
36234 ILOO32ZZ-FAN-EXHAUST FANS ooz
96235 IL0Q32ZZ-FAN-EXHAUST FANS woozazz
96258 ILOO32ZZ-FAN-EXHAUST FANS 003222
#6259 ILOO32ZZ-FAN-EXHAUST FANS L0032ZZ
96263 ILOQ32ZZ-FAN-EXHAUST FANS o032z
96268 1L003222-FAN-EXHAUST FANS 003222
96273 ILOG322Z-FAN-EXHAUST FANS noo3zzz
1700601 PM 10TH FLOOR VAV'S L0032ZZ
1700602 PM 10TH FLOOR VAV'S 00322z
1700602 PM 10TH FLOOR VAV'S o032z
1700604 BM 10TH FLOOR VAV'S noo3zzz
1700603 PM 10TH FLOOR VAV'S L0032ZZ
1700606 PM 10TH FLOOR VAV'S o032z
1700607 PM 10TH FLOOR VAV'S 003222
17000 PM 10TH FLOOR VAV'S moozzzz
1700609 BM 10TH FLOOR VAV'S noo3zzz
1700610 PM 10TH FLOOR VAV'S woo3zzz
1700611 PM 10TH FLOOR VAV'S 00322z
1636766 BM FPE'S 15T FLOOR 002222
1636767 PM FPE'S 15T FLOOR noozzzz
1636768 PM FPE'S 15T FLOOR o3z
1636769 PM FPE'S 15T FLOOR 003227
5/1/20 11151 &AM 1/ 762

B]  ASSET_BRIANDHOB...xls showall X




25) Copy and paste Route table into cell A2.

26) Ensure that it is pasted as Plain Text format.

RS building - RS Level 1Asset Inventory & PM Plan Audit Tool V2 4/29/2020 ¢ @

1 Assetnum = Route = SADDRESS = | Table Date: File Edit View Insert Format Data Tools Add-ons Help Allchanges saved in Drive
2 [1563476 ]1A & 11 KITCHEN HOODS MI0502BC

" = 52 =~ T~
2 | 1563501 1A & 11 KITCHEN HOODS MIO502BC g P00 - Theme © % B IS A M- ST
4 2030840 1A & 11 KITCHEN HOODS MI0539BC 157506
s 1631110 1T FLOOR VFDS 1L005477 | A Number " Automatic o |
& | 1636715 13T FLOOR VFDS 1L005477 22904 | 157624 OHO208CL- Fid « Plain text
7 | 1636717 1ST FLOOR VFDS 1L00542Z 22905 | 157626 OH020CL-PM B Bold cul+B

22006 | 157627 OH0208CL- PM

96300 2ND FLOOR VFDS ILD05477 I
= 22907 | 157629 orozoscL-pu £ AN curl+l Number 1,000.12
s 96305 2ND FLOOR VFDS IL005477 oo 157631 OHoZ0CL PM |y Underline o percent .
0 96810 2ND FLOOR VFDS IL005477 oo | 157632 OHOZ05CLFH :

1 |96814 2ND FLOOR VFDS 1L00542Z 22010 | 157634 oHozoscL-pw S Strikethrough - AltsShifts 5 Scientific 1.01E+03

12 | 1636719 2ND FLOOR VFDS IL005477 2201 | 157636 OHO208CL- PM

131636721 2ND FLOOR VFDS ILD0542Z 22012 | 157637 OH0208CL- PM Font size > Accounting $(1,000.12)
22013 | 157638 OH0208CL- PM

14 | 1636723 2ND FLOOR VFDS IL005477 -

1635725 IND FLOOR VEDS L005427 22914 | 157640 0H0208CL- PM Align N Financial (1,000.12)
= 22915 | 157641 OH0208CL- PM Currency $1.000.12
16 | 2356930 3YEAR IFS/SWITCHBOARD PM MI00292Z oo | 157642 OHOZ0BCL P Merge cells - Loe.
17| 235T167 3 YEAR IFS/SWITCHBOARD PM MI002922 22017 | 157644 OHO208CL- PM Text wrapping . Currency (rounded) $1,000
18 | 2357168 3YEAR IFS/SWITCHBOARD PM MI00292Z 22018 | 157645 OH0208CL- PM
19 |2357169 3 YEAR IFS/SWITCHBOARD PM MI002977 22919 | 157647 OH0208CL- PM Text rotation " Date 9/26/2008
0 |2357174 3YEAR IFS/SWITCHBOARD PM MI00292Z 22920 | 157649 OHO208CL- P Time 3:59:00 PM

22921 | 167650 OHO208CL- PM Conditional formatting ! o
21 |2357175 3YEAR IFS/SWITCHBOARD PM MI002977 o OHO0BCL. PHd
g . Datetime  9/26/2008 15:59:00
22 |2387T176 3YEAR IFS/SWITCHBOARD PM MI00292Z —oms | 157655 OREEeCL P Altemating colors
2 | 2357177 3YEAR IFS/SWITCHBOARD PM MI002977 2aoza | 157657 OHO208CL- PM Duration 24:01:00
24 |2357178 3 YEAR IFS/SWITCHBOARD PM MI00292Z 20925 | 157664 OHO208CL-PM ¥ Clear formatting Ctrl+\
25 |47826 500W QUARTZ, 100W & 175W HALIDE MNDOT6ZZ 22026 | 157554 OHO208CL-PM .o — oo e e 9/26/08
26 |47830 500W QUARTZ, 100W & 175W HALIDE MNDOT6ZZ 22927 | 157559 OH0209CL- PM ROUTE- VAV SEFTEMBER 0/08
27 |47835 500W QUARTZ, 100W & 175W HALIDE MNDOT6ZZ ey 157564 OHO208CL: PMROUTE: VAV SEFTEVEER
22029 | 157568 OHO208CL- PM ROUTE- VAV SEPTEMBER 926
EER| 96443 536 AIR COMPRESSORS (BASEMENT) L005422 22030 | 157569 OHO208CL- PM ROUTE- VAV SEPTEMBER
20 | 1636727 536 AIR COMPRESSORS (BASEMENT) IL005477 o | 157573 OHO208CL- P ROUTE- VAV SEPTEVEER More Formats -
30 |95431 536 COOLING TOWER MAINTENANCE ILD0542Z 22032 | 157574 OHO208CL- PM ROUTE- VAV SEPTEMBER OHO208CL
21 | 96435 536 COOLING TOWER MAINTENANCE IL005477 22030 | 157578 OHO208CL- PM ROUTE- VAV SEPTEMBER OH0208CL
s 96467 536 COOLING TOWER MAINTENANCE L005427 22034 | 157579 OH0208CL- PM ROUTE- VAV SEPTEMBER OH0208CL
= losin2 535 COOLING TOWER MAINTENANCE 005427 22038 | 157581 OHO208CL- PM ROUTE- VAV SEPTEMBER OHO208CL
E - 22038 | 157583 OHO208CL- PM ROUTE- VAV SEPTEMBER OHO208CL




27) Enter the audit date in cell B5 within the Audit Summary Tab.

28) Type name in Auditor Name field.

20
21
.22
v 27
28
29
30
3
32
33
34
35

BN - 100% - s % .D._ .Dg 123« Arial - 0 - B T
A B c [
Asset List Score

2%

Basic Asset Inventory Info

Audit Date 4129120
Unigue Asset Lines 1,127
Unigue Asset Types 88
Latest Update 3/24/2020

Auditor Name: Dan Snavely

Assets by Status

Assets in "Operating" Status 1,101

Assets in Non Operating Status 26

Excluded Assets 0

Minimally Required Fields Count Score Corrective Action
Quantity Field = Zero 17 98% a
IManuracturer Field Blank 926 16% b.f.
IModel No. Field Blank 984 1% c.f
Serial No. Field Blank 1.014 8% d.f.
Serial No. Not Unique 8 99% e
Required Asset Types Listed 33 83% g
Asset Corrective Action

a. Update asset racords within NCMMS to reflect accurate Quantities

b. Select Manufacturer from directory in NCMMS, if not listed, submit request to add manufacturer.

c. Enter Model number within NCMMS.

d. Enter Serial number within NCMMS.

& Ensure asset serial numbers are unigue for larly typed assets

f. Enter either "No Data Plate”, "Not Accessible”, "Not Legible” as appropriate.

g. Review Asset Type Review Tab, update Column C to No if an asset does not apply to building

R5 building - R5 Level 1 Asset Inventory & PM Plan Audit Tool V2 4/29/2020 ¥ =
File Edit View Insert Format Data Tools Add-ons Help Al changes saved in Drive

s A M E-Ll-lb-%- oB @Y -3

PM Plan/Schedule Score

6%

Operating Assets w/ Active & Current PMs, Routes, or Run to Fail Count Score  Corrective Action
Total PM/Asset Record Lines 4354 -

Operating Assels Linked to Active PiMs w/ Current Next Due Dates 65 5.90%

Operating Assets Identified as Run to Fail 47 4.27%

Operating Assels Linked to Routes 944 85.74%

Operating Assels Linked to Routes and with Active P -4 -0.36% a.

Operating Assets Not Linked to Active and Current PM, Route or RTF 49 4.45% b

PM Corrective Action

a. Review stand alone PM records and Routes and verify if both are needed
b. Link Assets to Active PM records, add to a Route, or identify as Run to Fail
c. Ensure PM Record has a current Estimated Next Due Date or Extended Date
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