
   Client Enrichment Series

                  Welcome to today’s presentation on:

Demystifying Design Intent Drawings

June 21, 2018

                            the presentation will start at 1:30pm Eastern

     
      Note: Phones are automatically muted during the presentation.  You 

have the ability to send questions to your fellow attendees and our 
presentation team via your Chat pane.  Our team will answer as many of 
the questions as possible throughout and at the end of the presentation.  
All questions will be captured, and answers sent to all participants prior 

to the next presentation.
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AGENDA

● Accessing the Guide
● Applicability/Leasing Alert
● Background of the DID Review Guide
● DID Process Overview
● How to Read/Use the DID Review Guide
● Elements of the DID Set 
● Supplemental Guidance
● Q & A
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Accessing the Guide

Leasing Alert

Deep Dive



Quick Introduction
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Instructions: Open the guide in Adobe or other 

non-browser PDF reader to access 

embedded links and documents.

Click the link https://www.gsa.gov/portal/getMediaData?mediaId=158074

https://www.gsa.gov/portal/getMediaData?mediaId=158074


Quick Introduction - Applicability

Background/Timeline: 

● Can be used for owned and leased activities. 

● Leasing Alert (LA-FY17-04) was made. 

● Effective on February 2, 2017. 

● 2016 Project Management Award. 

● 2016 Real Property Innovation Award.  
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Purpose and Applicability:

● Assist those that may lack a technical 

background. 

● Seeking technical expertise where 

necessary.

● Continuity between the LDG, Lease 

documents, and Pricing Policy.

● Use of the guide is not required and is 

completely optional. 
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Leasing Alert Quick Introduction



Poll Question 

What is your comfort level with DIDs?

A. Very comfortable
B. Average comfort
C. No prior knowledge
D. Help wanted - “I can’t spell DID”
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Background of the Guide

● In 2014, during a post-project completion Lessons Learned meeting, 

reviewers tasked with approving DIDs and CDs noted concern for their lack of 

technical knowledge for the information provided in drawing sets.

● Through the GSA Project Network, a multi-regional team comprised of GSA 

Professionals with different skill sets came together to create a document 

that would provide technical guidance and be a communication tool for 

reviewing DIDs.

● The DID Review Guide was rolled out in 2016 to provide a coordinated 

drawing review tool and a means for less experienced/non-technical folks to 

approve them with confidence.
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DID Process Overview
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● What are DIDs and who prepares them?

○ A Floor plan or Block Plan is developed into a set of 

drawings containing sufficient detail to communicate the 

design criteria for further development and engineering in 

the CD phase.

○ In Leased space the lessor prepares them as part of the 

Shell cost.

○ In Federal Space it is part of the GSA Fee.

○ GSA/Customer Project team supports the design through 

workshops and reviews.

DID Process Overview
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DID’s DO NOT Include

● Information required for permitting.

● Engineering Calculations.

● HVAC or Mechanical design.

● Electrical or Plumbing diagrams.

● Site work.

DIDs DO Include

● Space layout with generic furniture.

● Power/Communication 

requirements.

● Interior finish selections.

● Security elements.

DIDs are developed using the Iterative Process or the Design Workshop.

DID Process Overview



● Concentrated in-person working session 

to produce final and approved DIDs.

● Agency must agree to DID workshop in 

OA.

● Attendees include: GSA Representatives, 

Agency representatives (including 

security and furniture staff), Lessor and 

A/E staff.

● All approvals obtained during Workshop, 

unless otherwise agreed upon.
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● Most commonly used process  in Federal 

space.

● Project team assembles for a post-award 

kick-off meeting/call to discuss team 

structure, the schedule, and to review 

agency’s space requirements.

● After kick-off, first iteration of the DID is 

developed for agency and Government 

review with set number of reviews.

● Fire and life safety review(s) occurs during 

this process.

Method 2:  DID WorkshopMethod 1:  Iterative Process

DID Process Overview



And now for the moment we’ve all been waiting for ...
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Welcome



How to Use the Guide

● GSA Pricing Policy  definition for the minimum 

level of design = Level 1.

● Some GSA regions work with DIDs that provide 

additional design “Element” information such 

as interior elevations, sections, door/hardware 

requirements, and reflected ceiling plans. = 

Level 2.

● Disclaimer: “Levels” were established for the 

communication objective of this Guide and to 

simplify the information being presented.

14



15

● Links are provided throughout 

the Elements section of the 

Guide. Click on these to pop up 

an enlarged copy of that sheet 

in a different window.

● Close out pop up window  to 

return to the Guide.

How to Use the Guide



Design Intent Drawing Fundamentals - How To Read
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A Design Intent Drawing set is compiled using a series 

of “sheets”, like pages in a book. The first sheets 

introduce the existing and new design, with subsequent 

sheets providing more and more details to the ‘story’ of 

how the space is to be build out.



There’s not one “right” way to format a set of drawings.

Drawings from a Lessor may look different than 

examples found in the Guide.

The Guide expresses the level of information that 
should be included in the DIDs, regardless of format.
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Design Intent Drawing Fundamentals - Formatting
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Design Intent Drawing Fundamentals - Views

 Plan view
(Horizontal /Helicopter)

Elevation View 
(Cut through dotted lines)

Plan view

Section view



Deep Dive: DID Review Guide - Elements
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Elements of a DID Set:   Cover Sheet
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Ref DID Review Guide pg 6

● The Cover Sheet contains 

important information to 

help you “read” the DID set.



The Cover Sheet includes:

● The project name and 

location/address.

● An Index of Drawings in the set listed 

in the order they appear.

● General Notes that set the standard 

for reference information applicable 

throughout the DID set, including 

applicable Codes and Standards that 

have jurisdiction over the design of the 

project.
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Ref DID Review Guide pg 6

Elements of a DID Set:   Cover Sheet



The Cover Sheet includes:

● Dates of the initial and any revised 

DID submittals.

● Name of the design contractor, 

GSA designer and/or other 

consultants involved in developing 

the DIDs.

And may include:

● Total Usable Square Footage (USF)  

(or ABOA SF) of the project.
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Ref DID Review Guide pg 6

Elements of a DID Set:   Cover Sheet



Elements of a DID Set:  Demolition Plan

23

Ref DID Review Guide pg 7

● A drawn-to-scale floor plan 

that shows a horizontally cut 

section of a space.

● “Drawn-to-scale” means 

items are drawn at a smaller 

scale than in real life so 

drawings maintain accurate 

measurements when printed. 

Example: ⅛” = 1’-0”

● Shows  existing constructed 

elements to be demolished or 

removed prior to beginning 

construction of the new layout 

on the Construction Plan.



The Demolition Plan includes:

● A Symbol Legend that 

identifies specific symbols 

used in the drawing.

● Total Usable Square Footage 

(USF)  (or ABOA SF) of the 

project.
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Ref DID Review Guide pg 7

Elements of a DID Set:  Demolition Plan
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Ref DID Review Guide pg 7

The Demolition Plan includes:

● General Notes that 

provide overall references 

to the drawing.

● Key Notes that provide 

specific reference to 

tagged elements within 

the drawing.

Always keep an eye 
out for tagged or 
labeled elements

Elements of a DID Set:  Demolition Plan



Elements of a DID Set:  Construction (Partition) Plan
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Ref DID Review Guide pg 8

● A drawn-to-scale floor 

plan that shows a 

horizontal section of a 

space.

● A two-dimensional, 

graphic representation 

of the various elements 

to be constructed within 

a space, such as 

partitions and doors.
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Ref DID Review Guide pg 8

The Construction Plan includes:

● Room/area names/numbers for each 

room/open area. 

● Column locations.
● Critical dimensions.
● Common areas (e.g. 

stairs, elevators, 
restrooms).

● Door and window 
locations.

● Nominally dimensioned 
partition thicknesses.

Elements of a DID Set:  Construction (Partition) Plan
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Ref DID Review Guide pg 8

● On a Level 1 Construction Plan, new partitions are usually  tagged with a Key Note that 

describes how it should be constructed.

Elements of a DID Set:  Construction (Partition) Plan
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Ref DID Review Guide pg 8

Key Notes on Level 1 DIDs will 
refer to the ASR/POR for 

construction details of built-ins 
or millwork.

Elements of a DID Set:  Construction (Partition) Plan



Elements of a DID Set:  Power/Comm. (Electrical) Plan
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Ref DID Review Guide pg 10 

● A drawn-to-scale floor 

plan that shows all basic 

power and communication 

information, such as:

○ Types of outlets

○ Locations

● Information regarding 

wiring and cabling will NOT 

be seen here, but will be 

developed during the 

Construction Drawing 

phase.
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Ref DID Review Guide pg 10 

The Power/Communications Plan 

includes:

● All standard and any specialty 

outlet/receptacles. 

Elements of a DID Set:  Power/Comm. (Electrical) Plan
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Ref DID Review Guide pg 22

● A list of industry-standard 

Common Electrical Symbols is 

provided in the Supplemental 

Examples and Schedules section 

of the DID Review Guide.

Elements of a DID Set:  Power/Comm. (Electrical) Plan
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The Power/Communications Plan includes:

● Security requirement locations that 

require electrical connections (e.g. 

cameras, doorbell, an 

Aiphone-intercom system) may also be 

shown, if appropriate.

● An Equipment Schedule may also  be 

included  (if provided by the agency).

Elements of a DID Set:  Power/Comm. (Electrical) Plan
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Ref DID Review Guide pg 10 

● Furniture isn’t typically seen on 

Power/Communication 

drawings unless furniture 

requiring electrical and data 

connections are included in the 

layout.

● Receptacles within furniture is 

included for quantity and outlet 

type information, only. It should 

be noted that final locations 

are the responsibility of the 

furniture vendor.

Elements of a DID Set:  Power/Comm. (Electrical) Plan
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● A drawn-to-scale floor plan 

that shows layout and 

location of all furnishings 

and equipment, such as 

workstations, free-standing 

furniture, and basic 

‘footprint’ locations for 

copiers, faxes, etc.

Ref DID Review Guide pg 11

Elements of a DID Set:  Furniture Plan



Elements of a DID Set: Finish Plan
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● A drawn-to-scale floor 

plan that identifies 

agency-approved, interior 

architectural finish 

specifications and where 

they are to be applied 

throughout the space.

● Finish marker indicators 

show where each finish is 

to be applied.

Ref DID Review Guide pg 12



The Finish Plan includes:

● General Notes that provide 
overall references to the 
drawing.

● Key Notes.

● A Symbol Legend that identifies 
specific symbols used in the 
drawing.

● A legend or schedule of 
selected finishes.
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Ref DID Review Guide pg 12

Elements of a DID Set: Finish Plan
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Ref DID Review Guide pg 12

The Finish Plan includes:

● An alpha-numeric designation for each 

finish on the Finish Schedule .

● Area/room finish (target) markers noting 

the alpha-numeric designations of 

finishes for that area/room.

Elements of a DID Set: Finish Plan
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Ref DID Review Guide pg 12

● Cabinetry/millwork (built-ins) finish 

(target) markers are placed on plan 

wherever cabinetry/millwork is located.

Elements of a DID Set: Finish Plan
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Ref DID Review Guide pg 24

● A Finish Schedule 
is sometimes 
included instead of 
a Finish Plan.

Elements of a DID Set: Finish Plan (Alternate)



Transition: Level 1 and 2 Common
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Questions/Knowledge Review
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Elements of a DID Set: Reflected Ceiling Plan - Level 2 
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● A drawn-to-scale plan 

of the ceiling from the 

view if you were looking 

down at a mirrored floor 

reflecting all of the 

ceiling details above.

● Includes light fixtures, 

soffits, ceiling grids, etc.

Ref DID Review Guide pg 14
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Ref DID Review Guide pg 14

The Reflected Ceiling Plan includes:

● Ceiling grid location/size 

shown

● Types of light fixture and their 

locations.

● Any ceiling height changes.

● Any soffit locations.

● Any decorative or structural 

item that touches the ceiling.

● Basic switch locations (where 

light fixture gets turned on).

Elements of a DID Set: Reflected Ceiling Plan - Level 2 



Elements of a DID Set: Interior Elevations -Level 2
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● A pictorial view of all 

built-in millwork or 

architectural elements, 

such as cabinetry or 

interior windows.

Ref DID Review Guide pg 15-16



Elevations are:

● Drawn at a larger scale 
than floor plans in order to 
better see their details.

● What the viewer would see 
if they were standing 
directly facing the vertical 
surface of a built-in.
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Ref DID Review Guide pg 15-16

Elements of a DID Set: Interior Elevations -Level 2



Elevations include:

● Target markers that 
are placed on the 
Construction Plan 
wherever there is a 
built-in element that 
has an Elevation 
drawing included 
elsewhere in the DID 
set.
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Elements of a DID Set: Interior Elevations -Level 2
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Ref DID Review Guide pg 15-16 

Elevations include:

● The basic structure of a built-in or 

architectural element showing step backs or 

other changes to the vertical plane.. 

● Call-out notes.

● Vertical dimensions.

● Hidden lines and Section targets, if 

applicable. 

● Base moldings, trims, door/window casings. 

And may include:

● Cover plate locations for outlets or switches.

● Finish Specifications, if not on Finish Plan.

Elements of a DID Set: Interior Elevations -Level 2



Elevations include:

● Vertical target markers indicating 
where a cut-through view has been 
taken that requires another drawing 
called a Section.

● Elevation target markers provide the 
drawing number for the Section and 
the sheet number of where that 
Section drawing can be found 
elsewhere in the DID set. 

● The directional ‘flag’ at the bottom of 
the marker indicates which direction 
you will be looking when viewing the 
Section drawing.
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Ref DID Review Guide pg 15-16 

Elements of a DID Set: Interior Elevations -Level 2
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Ref DID Review Guide pg 17 

● An imaginary ‘vertical 

slice’ if you were to cut 

through a built-in 

element see on an 

Elevation.

● Drawn at a larger scale 

than Elevations to see 

more details.

Elements of a DID Set: Interior Sections - Level 2



● Call-out notes that describe details shown on 
each Section.

● Vertical and depth dimensions.

● Designation of finish selections and 
applications (if not shown on Finish Plan).
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Ref DID Review Guide pg 17 

Elements of a DID Set: Interior Sections - Level 2
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Ref DID Review Guide pg 18 

● A cut-through view of 

each type of wall 

construction that is 

needed for the project.

● Drawn at a larger scale 

to see more details.

Elements of a DID Set: Partition Sections - Level 2



● A wall “tag” symbol is placed on Level 2 
Construction Plan wherever there is a new 
partition.

● The  wall tag symbol has a designated letter or 
number that corresponds to a Section wall 
construction drawing located on the Partition 
Section sheet.
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Elements of a DID Set: Partition Sections - Level 2
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Partition Sections include:

● Materials used for construction.

● Partition construction in relation 
to the existing structure.

● Finished floor to ceiling 
dimension referenced.

● Sound attenuation to control 
sound transmission.

● Any specialty construction 
required within the construction 
(e.g. expanded metal mesh).

● Fire rated materials, where 
required.

Ref DID Review Guide pg 18 

Elements of a DID Set: Partition Sections - Level 2
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● A detailed list of the 

hardware needed for each 

door in the space and how 

it needs to function per the 

tenant agency’s 

requirements.

Ref DID Review Guide pg 19-20

Elements of a DID Set: Door/Hdwr Schedule - Level 2
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● Doors are assigned a number on the 

Construction Plan that corresponds to 

the room number into which it opens.

Ref DID Review Guide pg 19-20

Elements of a DID Set: Door/Hdwr Schedule - Level 2
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Ref DID Review Guide pg 19-20

The  Door/Hardware Schedule includes:.

● Ordered listing of Door 
Numbers.

● Door Type.

● Door opening dimensions.

● Construction material and 
generic finish for each 
door/frame

● Type of Hardware Set 
assigned to each door

● Additional (numbered) 
Remarks for any special 
instructions or requirements, 
as applicable.

Elements of a DID Set: Door/Hdwr Schedule - Level 2
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The Door/Hardware Schedule 

includes:

● General and Key Notes, 

as needed.

● Elevations of each door 

“type” being used for the 

project. The Door Type 

(e.g. “A”) is referenced 

within the Schedule 

spreadsheet.

Ref DID Review Guide pg 19-20

Elements of a DID Set: Door/Hdwr Schedule - Level 2



Commonly found in door hardware sets:

● Number of hinges needed per door 

(based on door height) and if they’re 

removable or non-removable.

● Type of lockset function to be used for 

each Hardware Type.

● Type of door closer (if applicable). 

Note: closers can affect the amount of 

clearance needed for the door swing.

● Electric strike (if applicable). Indicates 

door has an automated function.

● Any specialty hardware requirement.
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Ref DID Review Guide pg 19-20

Elements of a DID Set: Door/Hdwr Schedule - Level 2
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● Common Lock Functions 

are provided in the 

Reference Guides and 

Standards section of the 

DID Review Guide.

● The “lock function” is how 

the locking mechanism 

needs to function to 

provide the security 

requirement of a door (e.g. 

always locked from the 

outside).

Ref DID Review Guide pg 29

Elements of a DID Set: Door/Hdwr Schedule - Level 2
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● A Door Hardware Glossary 

of Common Terms is also 

provided in the Reference 

Guides and Standards 

section of the DID Review 

Guide.

● Use this reference to help 

clarify technical jargon 

when reviewing a 

Door/Hardware Schedule. 

Ref DID Review Guide pg 30-32

Elements of a DID Set: Door/Hdwr Schedule - Level 2



Elements of a DID Set - Full Set Examples
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Ref DID Review Guide pg 21

Drawing Set Examples are provided for 
both Level 1 and Level 2 that can be 

downloaded or printed. Includes highlighted 
details reviewed in this presentation.



From Level 1 and 2 to Additional Resources
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QUESTIONS/KNOWLEDGE REVIEW
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Additional Materials - Suppl. Examples and Schedules

Supplemental Examples and Schedules

● Common Electrical Symbols
● Common Furniture Symbols
● Finish Specification Schedule
● DID Project Schedule
● Typical Space Alteration Process
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Ref DID Review Guide pg 22



Additional Materials - Ref. Guides and Standards

Reference Guides and Standards

● Common Lock Functions
● Door Hardware Glossary of Terms
● Applicable Codes, Standards and Guidelines
● Common Abbreviations
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Ref DID Review Guide pg 27



Additional Materials - DID Checklists
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● A DID Checklist for both 

Level 1 and Level 2 is 

included in the Guide.

● Checklists can be 

downloaded and/or 

printed for use while 

reviewing a set of 

drawings.

Ref DID Review Guide pg 33
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Ref DID Review Guide pg 33

● DID Checklists have itemized lists 

for each DID Element that note 

what to look for on each 

corresponding drawing sheet.

● Checklists are a simple 

communication tool to use during 

the review process to help organize 

comments that need to be further 

communicated.

● Getting familiar with the DID Review 

Guide before using a Checklist will 

make the drawing review process 

more smooth and efficient.

Additional Materials - DID Checklists
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● DID Checklists should 

always be used in 

conjunction with the 

agency’s specific 

requirements document 

(ASR or POR), when 

reviewing drawings.

Additional Materials - DID Checklists



Additional Materials - DID Glossary of Terms

● The DID Glossary of Terms is a 
helpful collection of commonly used 
terms directly related to the DID 
development and review process.
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Ref DID Review Guide pg 34



DID Review Guide … Now what? 
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Example Agency: DHS ICE
ABOA SF: 24,000

DID preparation: By Lessor

DID Review Guide + Agency Requirements
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Example Agency: DHS ICE
ABOA SF: 24,000

DID preparation: By Lessor

● Room Typicals layout 

from agency 

requirements.

● Outlet types required.

● Security requirements 

(security cameras, 

doorbells, or an 

intercom system). 

● Wall-type 

construction (security 

mesh or ballistic 

material) noted or 

drawn.

DID Review Guide … Now what? 



Poll Question 

What is your NEW comfort level with DIDs?

A. Very comfortable/Expert
B. Average comfort
C. No prior knowledge
D. Ready and Excited to have the guide for 

future reference
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Mel Hager - Former Region 10 Regional Account Manager

Chris Wisner - Assistant Commissioner 

Mark Lovie -  Region 9 Project Architect 

Stephen Anderson - Region 10 Project Manager, Design and Construction

Jennifer Hammell  - Interior Designer 

Jessica Sellers- Former LS & Senior Project Manager

Nadine Fillipucci-Oliver  - Space Planner/Interior Designer 

Darin C. Frost  - Director, Information Management Division, Office of D & C 

Naomi Hatkin  - Interior Designer, Project Manager

Chaun Benjamin  -  Acting Assistant Commissioner of Acquisition (R10 RC)

Peter Gray - Region 10, Director of Client Solutions/Portfolio

Ling Xu - Senior Realty Specialist, National Office of Leasing

Denise Broskey - Director, National Office of Leasing

Julie Hepp - Acting Director, National Office of Leasing

Michael Trotter - Program Manager, National Office of Leasing

Brian Snow - National Office of Leasing
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Jennifer Hammell, Region 5, Real Estate Division

jennifer.hammell@gsa.gov 

Jessica Sellers,  National Office of Leasing

jessica.sellers@gsa.gov

Steve Anderson, Region 10, Design and Construction

stephen.anderson@gsa.gov 

Questions?

Demystifying Design Intent Drawings



Thank you for attending today’s session
We hope to see you Thursday, July 19th for

eRETA Summer Camp!
Register Now
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We’re on                            ....  Search “Client Enrichment Series” for our session videos
www.gsa.gov/ces

ClientEnrichmentSeries@gsa.gov

https://meetcqpub1.gsa.gov/content/connect/c1/7/en/events/event/shared/default_template/event_landing.html?sco-id=123385341&_charset_=utf-8

